Sample notice of evaluation appointment for the candidate
To:

<Name of teacher to be evaluated>

From:

<LEA Contact Person>

Subject:
HOUSSE Evaluation Appointment
Date:

<Date>

You have indicated that you wish to be evaluated using the Highly Objective Uniform State-Standard of Evaluation (HOUSSE) to earn the status of “highly qualified.”  An appointment with a HOUSSE evaluator to review your evidences has been scheduled as indicated below.  Please bring with you to the appointment all relevant evidence of your compliance with the standards and indicators listed on the evaluation document.  You should expect for this review to last approximately one hour.  If the evaluator determines an observation is necessary, he/she will schedule the observation at your mutual convenience.
If you have questions, or if you cannot attend at the appointed time, please call me to reschedule your evaluation.

Thank you for your willingness to participate in the HOUSSE evaluation process to earn “highly qualified” status.

Time:  






Date:  






Location:





